Huron City Museums General Information

Opening Procedures:

     Go to the storage room behind the bathrooms and flip the breaker on, collect a broom and dustpan, check to make sure bathrooms are clean, restock what is needed. Flush toilets.

     Go through buildings and turn on all the lights, sweep out building, remove cobwebs and flip flags, if needed. Sweep cobwebs off the handicap doors/ramps. For Seven Gables, turn off the lights until the first tour comes. 

     Check for burned out light bulbs. There are light bulbs in each building:


Cabin – under stairs, Church – Paul changes, Hotel – under stairs in school room, LSS – pantry off lens room, Store – first drawer in Post Office and Paul changes the lumber room lights, Seven Gables – under dry sink in winter kitchen, Welcome Center – cabinet behind screen and ladder is in the Archives room. 

     Open the barn doors on both barns and the doors on the carriage shed.

     Open McFadden and put out display sign. Make sure DVD and TV are on and ready to go.

     Put out Open/Welcome flags on M-25 – welcome goes next to Paul’s shed.

     Make sure the stock in the Welcome Center is full. If things need to be reordered, contact association and ask for more to be sent. 

     Make sure stock in outdoor brochures is full. 

     Turn on the light in the little house in the mural room. 

     Check to see if any special groups are coming through and note the time.

     Water flowers, if needed.

      Rake apples as needed – by front beds, in front of McFadden, by cabin. Put by outside barrel under pine tree by parking lot, once they are bagged up. 

      If you are opening by yourself, arrive at 8:30 to make sure everything gets done. If there are two opening, 9:00 is fine. Both people should do the bathrooms, then split the buildings between you.

Close Down Procedures:

     Go through buildings and turn off all the lights and put the mats inside at the welcome center, cabin, church, LSS, and hotel. If it rains, these mats will need to be brought inside.

     Take down the Open/Welcome flags on M-25 at 5:00 pm.

     Close down McFadden – turn off DVD player and TV. Bring in the display sign. 

     Go to the storage room behind the bathrooms and flip the breakers off. Listen in men’s bathroom for running urinal – if it does, turn off valve in storage room and leave a message for Paul.

     Run the register report by placing the inside switch down to the Z level. Press the PLU key and the PLU report will run. Press the Amt Tend/TOTAL key to get the Dept. report. Turn the cash register off by flipping the switch inside the cover all the way to the top. Take the money from the cash register and put in strongbox in office, leaving $100 in change in the register. Leave 2 twenties, 2 tens, 4 fives, 5 nickels, 5 dimes, 5 quarters, and 18 ones. Use the reports and sign out sheet to help complete the daily cash sheet. Blank ones are in the binder in the front desk drawer. Place daily cash sheet in the correct folder in the filing cabinet in the office, with the register reports and sign out sheet paperclipped to it.

      Complete hours worked on sheet in desk drawer.

      Write down anything learned while on your tours today that could benefit all the tour guides – information about a particular person, time frame, history of the area etc. Leave on flower bulletin board in office. 

     Turn off the lights in the Welcome Center and make sure doors are locked. 

      On Sunday afternoons, take the trash from the bathrooms and outside barrels to the dumpster, located behind barn across M-25.

If replacing light bulbs, especially in the Big House, replace only the wattage you took out. Never put a larger wattage bulb in place – the wiring is not made to handle more than what is already there. For other maintenance issues call Paul at shop 989 428-4473 or cell 989 553-3498 for emergencies. 

Restock outdoor brochures throughout the day, check on drinking cups, check the bathrooms for supplies, and if the drinking water gets low, contact Paul. Mention the locations of the restrooms before starting the tour and the fact that no pictures are allowed inside the buildings.

If someone buys a DVD or VHS, note which one is sold and write it down immediately on the cash sheet under department 10. This will help keep the inventory accurate. They are selling for $15 for VHS and $24 for DVD. 

If wheelchair access is needed, contact Paul to help place the ramp at the hotel. There is no wheelchair access for Seven Gables available.

If a call comes through for a wedding, refer to the wedding flyer for prices. Check the date book to see if one is already booked on that day. Contact Paul right away with name, phone number and date so that he can follow up with them.

You should have one key for all outside deadbolts. As you let people in a building, lock the door behind you and take a head count as people enter. When you exit a building, unlock the door, count heads again and relock from the outside. Push on the general store door to open. 

Water spigots are located on the back of the chapel, back of the bathroom, west side of the general store, east side of the Big House and the west side of the log cabin.

Prices: Seven Gables or Village Tour                 Both Tours

 Adult              $6




$10

 Senior

$5




$8

10 – 15
$3




$5

under 10 free if accompanied by adult

Group Prices (20 or more): 


Seven Gables or Village Tour                 Both Tours

 Adult              $4




$7

 Senior

$3




$5

10 – 15
$2




$2

under 10 free if accompanied by adult

School groups are $1.50 per child and adult for either tour and $3.00 each for both tours.
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