Red Letter Day Schedule

CAP Jr. has decided to assign people to tables. 

Friday, July 22 – Patty notify caterer with current count



    Betsy finalize program with Ann so Ann can bring them with her

Betsy brings gowns and props to HC, also “Angel with Lily” painting to hang in church, donor gifts (stained glass panels), plaques and donor rosters.

Tuesday - 
Paul hang painting and plaques in the church



Paul please work on the church windows (latches, remove screws and 

plexiglass, put in frosted glass)



Paul put up blue backdrop in church

Wednesday – Henry mows golf course


           Paul mows Seven Gables

  Jeanette polishes silver in dining room, washes summer kitchen and Post Office floors 

  Patty makes any last minute purchases

  Mr. Parcells gets final table assignments to Patty for name badges

Thursday – David marks golf course, Paul helps with flags, boxes etc. on golf course


       Patty picks up projector at hospital


       Betsy gets names of all performers to Patty for name badges


       Paul puts up putt putt golf and signs, changes red banner on shed

       Patty prints out final name badges, sorts alphabetically


       Patty gets mannequins to Church


       Betsy/Patty puts dresses on mannequins or gets them to Patty 
 


       Programs folded by tour guides/Patty

Friday – Caro Rental sets tent up in afternoon (could be on Thursday) 

            Patty pick up cookies for at the cottage Saturday afternoon

Paul/Patty set up tables, chairs, stage etc. with any available family members to help

Paul/Patty takes 6’ tables to tent for buffet, name badges and appetizers

Paul puts up bunting on house, games ready to go, extension cords for potter and                     caterer

Patty takes table, folding chair and cover to Church for program ticket sales

Paul/Patty - trash cans out under tent

Patty/tour guides – weed garden, check bathrooms for tp, hand towels and full trash cans

Inserts needed for program? Final amounts added, printed by Ann, inserts placed in programs

3:00 pm Betsy/Paul set up PA system in Church, set aside mic & stand for tent.

10:00 am Howard Lebeau tunes piano

5:00 pm program rehearsal in Church – Walt, Betsy, Katy, Carol L., Mariana

Saturday – 9:00 am Amanda, Jane and Britteny open up, sweep barns


      8:00? Caterer sets up – ready to go by 11:00 am


      8:30 bring quilting rack from Inn, set up on 7 gab lawn 

      9:00? Wasserman Trio sets up – ready to go by 11:00 am, get mic & stand 

from church for tent


      10:00 am Laurie Conger (potter) and spinners set up ready to go by 11:00 am

10:00 am Terry in for tours

Katy – centerpiece materials (hat decorating supplies) on tables once set up

Patty – name badges alphabetically on table, gets bell from upstairs for Mr.   Parcells to use at 12:13 pm, puts programs at each place once set up, gets donor glass panels from downstairs closet and puts near stage 

11:00 am Howard Lebeau tunes piano with Bess Bonnier there


      11:00 am Jane and Amanda to house to give tours every half hour until 2:30

Britteny and Terry do tours themselves, starting every half hour – if for house, send to Jane/Amanda from 11am until 2:30 pm with tickets

12:13 pm Mr. Parcells calls all to join in march around the house with bell

12:30 pm Lunch is served

12:30 pm Jane and Britteny eat 

1:00 pm Amanda and Terry eat 

After lunch program – using band’s PA system


Patty welcomes everyone, introduces herself, tells what will happen, introduces Mr. Parcells


Mr. Parcells – thanks Paul, Kubacki’s and introduces Huron Township trustees, talks about township hall, thanks Paul Arsenault



Mr. Parcells – presents Katy with her donor panel 


Katy – presents panels to other 6/7 donors, thanks Fran and Cathy – have them stand if there, update on roof/windows? Thanks Donnie Burton and Richard Hess


Patty – thanks tour guides – have them stand if there, updates on new workshops and reenactors, thanks crafters – have them stand, reads kids’ notes, tells about upcoming events – Sawmill and poetry, crafters will demo until 3:00 pm. Thanks anyone left out from above lists, thanks for coming, don’t forget ice cream after program!

2:15 pm Patty to Church with cash box from office to sell tickets for program at 3:00 pm, name badges of those who did not make it to lunch taken to church, along with badges created for program only people, left over programs to church also

2:30 pm – all performers in costume 

3:00 pm Program in Church

4:00 pm Ice Cream Social

5:00 pm Paul/Patty take tables down and stack chairs – any family member available to help


5:00 pm Caterer cleans up, takes linens etc.

All staff and volunteers and participants are invited down to the Lake Cottage for lemonade and a swim!  

(If weather is rainy we keep crafters under the tent or inside buildings)

Sunday – Caro Rental takes tent down, things put away from church, other     buildings
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